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INTRODUCTION
Trade compliance is an important part of any
business that deals with international trade. It
involves ensuring that a company meets all
relevant legal and regulatory requirements
when conducting business involving foreign
markets and entities.

This includes a range of activities such as
ensuring compliance with local, regional, and
international laws and regulations, filing
appropriate paperwork and applications, and
meeting the requirements of customs,
government, and other regulatory agencies.

Trade compliance also involves adhering to
trade agreements and understanding the trade
regulations of the countries in which the
company operates. Finally, trade compliance
requires companies to remain informed of
changes in the international and domestic
political and economic landscapes. Companies
must ensure they are aware of and compliant
with the latest changes in laws, regulations, and
trade agreements.
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M-I COMMON MISTAKES MADE
IN TRADE COMPLIANCE
INTERVIEWS
1. Introduction.
2.Understanding international trade

regulations.
3.Maintaining accurate records of

imported and exported goods.
4.Monitoring shipments to ensure

compliance with trade regulations.
5.Analyzing changes in tariffs, export

controls, and other trade regulations.
6.Developing strategies to minimize the

cost of trade compliance.
7.Utilizing software to monitor

shipments and ensure compliance.
8.Maintaining relationships with

customs agents and other government
officials.

9.Auditing shipment paperwork and
documents for accuracy.

10.Utilizing risk management techniques
to identify potential compliance
issues.

11. Ensuring compliance with anti-
dumping, countervailing and other
trade regulations.
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M-II  JOB SWITCH CHECKLIST

1. Introduction.
2. Research the company.
3. Update your resume.
4. Draft a cover letter.
5. Contact your references.
6. Network.
7. Develop a list of questions.
8. Practice interview questions.
9. Research salary expectations.

10. Plan how to give notice.
11. Create a budget.
12. Make a plan for childcare.
13. Create a plan for the transition.

In this module, we will provide you
with a checklist of steps to take
before making the switch. We will
cover how to prepare for the
transition, what questions to ask
yourself, and how to set yourself up
for success.
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M-III  FIND YOUR DREAM JOB

1. Introduction.
2. Google search.
3. Advance Search.
4. Google search string: Example.
5. Example.
6. String and how it works.
7. Trade compliance jobs search

string.
8. Personal Suggestion.

Searching for a job on Google is no
laughing matter. To ensure success,
it's important to know the proper way
to go about it. Start by researching
the job market in your field to
identify which companies and job
titles are most relevant to you.
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M-IV CV AND COVER LATTER
WRITING

1. Introduction.
2. What is CV or curriculum vitae?
3. What is resume?
4. What is the difference between CV

and Resume?
5. What is cover letter?
6. How to write a CV or Resume?
7. Key Elements of a Resume.
8. How to write a cover letter?

The roles of a CV, Resume and Cover
Letter in a job interview are critical. A
CV, or Curriculum Vitae, is a
comprehensive document outlining a
person’s skills, experiences and
qualifications. It is used to show
potential employers the extent of a
person’s capabilities and potential
contributions to their organization.
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M-V TOP THINGS TO KEEP IN
MIND

1. Introduction.
2. Pre-Interview Preparation.
3. During the Interview.
4. Non-Verbal Communication.
5. Post-Interview Follow-Up.
6. Personal Suggestion.

This module will provide you with the
top things to keep in mind during the
interview process, including
researching the company and the job,
preparing for common interview
questions, dressing professionally,
maintaining good eye contact and
body language, and following up with
a thank-you note.

gotradedecoded.com



08

M-VI INTERVIEW PREPARATION

1. Introduction.
2. Understand your role.
3. Researching the company and

industry.
4. Preparing for common interview

questions.
5. Demonstrating your knowledge

and expertise.
6. Navigating tricky interview

situations.
7. Following up after the interview.
8. Personal Suggestion.

This modle provides a comprehensive
guide to interview preparation for a
trade compliance specialist job. It
offers tips, strategies, and best
practices to help you succeed in your
interview and stand out as a top
candidate for this essential role. With
this guide, you can gain a competitive
edge in the job market and secure a
fulfilling career in trade compliance.
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M-VII  HR ROUND Q&A

1. Introduction.
2. General Q&A. - 4 Q&A
3. Knowledge of Trade Regulations. -

4 Q&A
4. Communication & Teamwork. - 4

Q&A
5. Problem-Solving & Decision-

Making. - 3 Q&A
6. Personal Qualities. - 4 Q&A
7. Personal Suggestion.

The HR interview round is an
essential step in the hiring process as
it allows the interviewer to gain a
deeper insight into the candidate's
skills, experience, and suitability for
the role of a trade compliance
specialist.
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M-VIII  BASIC OF TRADE
COMPLIANCE ROUND Q&A

1. Introduction.
2. Self Introduction.
3. General Q&A. - 10 Q&A
4. Experience and Background. - 10

Q&A
5. In-Depth Subjective Q&A. - 10

Q&A

To prepare for your interview, it is
crucial to research the organization
and its trade compliance programs
thoroughly. You should be aware of
the organization's industry, its
products, and its geographical
footprint.
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M-IX ADVANCED AND
TECHNICAL SKILLS INTERVIEW
ROUND Q&A

1. Introduction.
2. General Q&A. - 5 Q&A
3. Advance Skills Q&A. - 5 Q&A
4. Technical Skills Q&A. - 5 Q&A

The Trade Compliance Specialist also
monitors the company's trade
activities to ensure that the company
is in compliance with the laws and
regulations. By ensuring that the
company is compliant, the Trade
Compliance Specialist is helping the
company to avoid costly fines and
penalties.
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M-X EXECUTIVE INTERVIEW
ROUND Q&A

1. Introduction.
2. General Q&A. - 3 Q&A
3. Technical Q&A. - 3 Q&A
4. Behavioral Q&A. - 3 Q&A
5. Personal Suggestion.

This module will provide an overview
of common questions and answers in
trade compliance job interviews taken
by company executives or top-level
management.
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M-XI SALARY NEGOTIATION

1. Introduction.
2. Preparing for Salary Negotiation.
3. Timing and Approach.
4. The Art of Negotiation.
5. Handling Counteroffers.
6. Legal Considerations.
7. Wrapping Up.
8. Personal Suggestion.

Salary negotiation is important for
both the candidate and employer
because it is a way to ensure that
both parties are satisfied with the end
result. For the candidate, salary
negotiation can help them to secure a
higher salary than what was initially
offered, as well as to ensure that
their salary is commensurate with
their experience and qualifications.
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M-XII  ART OF INTERVIEW
FOLLOWUP

1. Introduction.
2. The Importance of Interview

Follow-Up.
3. Types of Interview Follow-Up.
4. When to Follow Up.
5. Common Follow-Up Mistakes to

Avoid.
6. Advanced Follow-Up Strategies.
7. Personal Suggestion.

A well-crafted follow-up strategy can
help you stand out from other
candidates, reinforce your interest in
the position, and demonstrate your
professionalism and communication
skills. In this module, we'll cover
everything you need to know about
interview follow-up, including the
different types of follow-up, when
and how to follow up, and common
follow-up mistakes to avoid.
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M-XIII  GUIDE TO STARTING A
NEW JOB

1. Introduction.
2. Preparing for Your First Day.
3. Making a Good First Impression.
4. Learning the Company Culture.
5. Understanding Your Role and

Responsibilities.
6. Building Relationships.
7. Communicating Effectively.
8. Managing Your Time.
9. Embracing Change.

10. Addressing Challenges.
11. Navigating Your Career.
12. Good Luck for Your New Job.

Starting a new job can be both exciting
and overwhelming. It is an opportunity to
learn new things, meet new people, and
grow your career. However, it can also be
challenging, especially if you are not
familiar with the company's culture,
policies, and procedures. This eBook will
provide you with a comprehensive guide
on what to expect and how to succeed in
your new job. We will cover the
following topics:
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BONUS START FREELANCE
CLASSIFICATION WORK

1. Introduction.
2. Understanding Tariff

Classification.
3. Skills and Qualifications Needed

for Tariff Classification Work.
4. Finding Clients.
5. Client resource website list.
6. Setting Your Rates.
7. Building Your Reputation.
8. Managing Your Workload.
9. Staying Up to Date.

10. Personal Suggestion.

In this module, we will explore what
tariff classification work involves,
including the necessary skills and
qualifications, how to find clients, and
how to manage your workload. Whether
you are an experienced professional
looking to transition to freelance work or
a new graduate just starting out, this
module will provide you with the
information you need to get started as a
freelance tariff classification worker.
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FOR YOUR NEXT

ENROLL NOW

INTERVIEW
AS A TRADE
COMPLIANCE
SPECIALIST

Get ready

This course is designed to help
prepare individuals for trade
compliance interview success.
It was created by 87+ industry
professionals, providing a wealth of
knowledge and experience.
It covers topics such as trade
compliance regulations, customs
procedures, and trade finance
operations.
It also provides guidance on how to
best present yourself during an
interview.
The course is designed to equip
individuals with the necessary skills
and knowledge to be job-ready for
the trade compliance industry.
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